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The School Archival Records Search (SARS)
Student Name:  ___________________________
School Name:  ____________________________

Data Recorder:  ___________________________
Date Recorded: ___________________________
	Instructions: All information should be for the current school year unless otherwise noted. It is recommended that record searches be conducted either: (a) at the end of the school year or (b) at the beginning of the new school year for the previous year. If the search is conducted at the beginning of a new school year, “current” year refers to the past school year.


I. DEMOGRAPHICS
A. Sex
__________
B. Grade
__________
C. Number of different elementary schools attended (including present)
__________
D. Number of different middle schools attended (including present)

__________
E. Number of different high schools attended (including present)

__________
F. Ethnicity:
□ White    □ Black    □ Asian    □ Hispanic
□ Native American    □ Other ______________________________
II. ATTENDANCE
A. Number of days present during current year
__________
B. Number of days absent during current year
__________

III. ACHIEVEMENT TEST SCORES (National Norm Percentiles)

A. Test Name/Date Administered
________________________________________

B. Reading Total

__________

C. Math Total

__________

D. Spelling Total

__________

E. Language Total

__________

F. Overall Total

__________

IV. NUMBER OF GRADE RETENTIONS
__________
(Count all, including multiple retentions within the same grade.)
V. ACADEMIC AND BEHAVIORAL REFERRALS (for current school year)
	
	Academic
	Behavioral
	Speech/Language
	Other

	Date
	
	
	
	

	Date
	
	
	
	

	Date
	
	
	
	

	Date
	
	
	
	

	Date
	
	
	
	


VI. SPECIAL EDUCATION
A. Current IEP?
□ Yes

□ No
B. If yes, currently certified as:

□ MR: Mentally Retarded


□ OHI: Other Health Impairment
□ SBD: Severely Behaviorally Disordered
□ HI: Hearing Impaired

       SED: Severely Emotionally Disordered

□ SLI: Speech/Language Impaired

□ VI: Visually Impaired
□ LD: Learning Disabled



□ MH: Multi-Handicapped
□ OI: Orthopedically Impaired


VII. PLACEMENT OUT OF REGULAR CLASSROOM?

□ Yes

□ No
If yes, 

□ Partial Day


□ Full Day
VIII. RECEIVING CHAPTER 1 SERVICES?

□ Yes

□ No
IX. FREQUENCY OF REFERRALS OUT OF SCHOOL: 
State Protective Services ______
Counseling  ______
Medical  ______
Other ______

X. NEGATIVE NARRATIVE COMMENTS:
List each negative narrative comment separately (according to the definitions in the SARS Training Manual).

1. ______________________________________________________________________________________

2. ______________________________________________________________________________________

3. ______________________________________________________________________________________

4. ______________________________________________________________________________________

5. ______________________________________________________________________________________

6. ______________________________________________________________________________________

7. ______________________________________________________________________________________

8. ______________________________________________________________________________________

9. ______________________________________________________________________________________

10. ______________________________________________________________________________________

11. ______________________________________________________________________________________

12. ______________________________________________________________________________________

13. ______________________________________________________________________________________

14. ______________________________________________________________________________________

15. ______________________________________________________________________________________

16. ______________________________________________________________________________________

17. ______________________________________________________________________________________

18. ______________________________________________________________________________________

19. ______________________________________________________________________________________

20. ______________________________________________________________________________________

21. ______________________________________________________________________________________

22. ______________________________________________________________________________________

23. ______________________________________________________________________________________
Total Number of negative narrative comments for current school year:  ____________________________

XI. DISCIPLINARY CONTACTS FOR THE CURRENT SCHOOL YEAR, WITHIN THE SCHOOL AND WITH SOMEONE OTHER THAN THE TEACHER (e.g., secretary, principal, vice principal, counselor, etc.)
Description of Offense



Date



Action Taken
1. ______________________________________________________________________________________

2. ______________________________________________________________________________________

3. ______________________________________________________________________________________

4. ______________________________________________________________________________________

5. ______________________________________________________________________________________

6. ______________________________________________________________________________________

7. ______________________________________________________________________________________

8. ______________________________________________________________________________________

9. ______________________________________________________________________________________

10. ______________________________________________________________________________________

11. ______________________________________________________________________________________

12. ______________________________________________________________________________________

13. ______________________________________________________________________________________

14. ______________________________________________________________________________________

15. ______________________________________________________________________________________

16. ______________________________________________________________________________________

17. ______________________________________________________________________________________

18. ______________________________________________________________________________________

19. ______________________________________________________________________________________

20. ______________________________________________________________________________________

21. ______________________________________________________________________________________

22. ______________________________________________________________________________________
Total Number of disciplinary contacts for current school year:  ____________________________
Source: Walker, H. M., Block-Pedego, A., Todis, B., & Severson, H. (1998). School Archival Records Search (SARS). Longmont, CO: Sopris West. No longer in print. Permission granted from author, H. M. Walker. 
1
Source: Walker, H. M., Block-Pedego, A., Todis, B., & Severson, H. (1998).
 4

